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PREAMBLE
This Agreement is made and entered into by and between the
Board of Education of the North Colonie Central School District,
hereinafter called the "Board" and the Civil Service Employe~s
Association, Inc., Local 1000, AFSCME, AFL-CIO, for the North
Colonie Central School District Computer Room Teacher Aides,
Special Education Teacher Aides unit of Albany County Local 801,
hereinafter referred to as the "Association" or ..C.S.E.A....
,.
THIS AGREEMENT IS MADE AND ENTERED INTO effective the first
day of July, 1993, by and betWeen the Board of Education and the
.C.S.E.A.
~~D-. r 'fL~
Marya R. Levenson, Ed.D.
Superintendent of Schools
Q~-~~\~~
Linda Mancuso
President, C.S.E.A. Unit
Bargaining teams
District
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ARTICLE I
RECOGNITION
Sec~ion 1 - Bargaining Represen~a~ive
The employer recognizes the' Civil Service Employees
Association, Inc., Local 1000, AFSCME, AFL-CIO, (hereinafter
referred to as "C.S.E.A. IIfor all full-time and part-time employees
appointed to the position of Special Education Teacher Aide and
Computer Room Teacher Aide. Such recognition shall extend for the
period determined by law..
Section 2 - Dues
The Board shall deduct from the wages of employees in the
bargaining unit and remit to C.S.E.A., 143 washington Avenue,
Albany, New York, 12210, membership dues for those employees who
signed authorization permitting such payroll deductions.
'Sec~ion 3 - Term of Con~rac~
The terms of this contract shall be in effect for as-year
period commencing July 1, 1993 arid expiring' June 30, 1998.
ARTICLE II
COLLECTIVE BARGAINING UNIT AND COMPENSATION
Section 1 - Salary Schedules
Salary schedules for employees covered by this agreement are
annexed as Schedule "A".
(NOTE: Wage schedules will be implemented retroactively for all
bargaining unit members on the payroll as of November 21, 1995.)
ARTICLE III
WORK DAY, WORK WEEK, S~BEDULED OVERTIME,
OUT-OF-TITLE WORK, PAY PERIOD
Section 1 - Work Day, Work Week
A. Co~pu~er Room Aides
Work week shall be Monday - Friday. Work day shall be eight
hours including a 30 minute lunch period (unpaid) and a 15 minute
break (paid) . "
B. Special Education Aides
Work week shall be Monday - Friday. Work day shall be
governed by the IEP needs of the student and shall not exceed eight
hours per day inclusive of 1/2 hour lunch (unpaid) and a 15 minute
break (paid) for full time employees. A full-time employee is
defined as one working 6 1/2 hours or more per day excluding lunch.
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Section 2 - Overtime
Work in excess of 40 hours per week will be compensated at
time and a half.
Section 3 - Out-of-title Work Assignments
In the event an employee is assigned to perform work within a
higher classification because of the absence of the regularly
assigned person, the employee will be compensated at the higher
rate of pay after five days.
Section 4 - Pay Period and Time Cards
Pay periods will begin on Mondays and extend two weeks.
Overtime earned in the pay period will normally be included in the
very next check.
Employees will be notified of any changes or errors to their
time card.
ARTICLE IV
HOLIDAYS, SNOW ~AYS
Section 1 - Holiday Schedule
All employees are entitled to the holiday schedule currently
in effect. Calculation of salary schedules shall include payment
for 6 holidays.
.'
Section 2 - Snow Days
When schools are closed all day due to inclement weather,
employees are not expected to report to work. No compensation will
be received. Calculation of salary schedules shall include payment
for up to 2 snow days.
ARTICLE V
PERSONAL LEAVE, SICK LEAVE, RELIGIOUS HOLIDAYS,
LEGAL PROCEEDINGS, BEREAVEMENT, MATERNITY LEAVE
Section 1 - Personal Leave
Employees shall be entitled to one (1) day of personal leave
each year.
Personal leave shall be defined as absence required to conduct
personal business matters not possible during non-working hours.
Business of, or related to, the Civil Service Employees'
Association (C.S.E.A.) shall not be considered "personal business".
Unused personal days may be added to accumulated sick leave
days.
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The day immediately preceding, or following, a holiday or
vacation may not be used for personal leave.
Section 2 - Sick Leave
Employees shall be entitled to their accumulated and unused
days of absence due to personal physical disability without loss of
pay (sick days). .
Such days are earned in accordance with the following formula:
.6 Days/Month x Hours worked/day = Hours earned/Month
Sick days may 'be accumulated to a maximum of two hundred and
fifty (250) days.
Employees may call the payroll office in October of each year
to ascertain the number of accumulated days as of the prior June
30.
Section 3 - Leave for Religious Holidays, Legal Proceedings, Death
in Family
All employees will be entitled to the following absences with
pay each year with such days not to be deducted from sick leave:
(a) Not to exceed three days for religious holidays which
require absence during working hours. Religious holidays
that start after working hours are not included in this
article and absence will only. be excused from the
starting time of the holiday.
Any time necessary for appearances in any legal
proceedings connected with employment or with the school
system, or for the performance of jury duties, or because
he/she has been subpoenaed in a legal matter in which
he/she is not personally involved. An employee taking
such leave shall reimburse the school district in the
amount of any fees he/she receives as a juror or witness,
excluding travel pay.
(c) Time not to exceed two consecutive work days beginning on
the day of or the day after the death of an employee's
spouse, sibling, child or parent.
(b)
/'
.
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Section 4 - Leaves of Absence/Maternity Leave
All employees seeking maternity leave are subject to the
Family and Medical Leave Act.
A leave of absence, including Maternity leave, may be granted
contingent upon employee request, the recommendation of the
Superintendent and the approval of the Board of Education to any
full-time employee in this unit having held continuous permanent
appointment for at least three years prior to the requested
starting day of the leave.
Such leave shall be granted for reasons of care of a child
from birth from the end of the disability period; or from the date
of the adoption of a pre-school child, hard-to-place or handicapped
child in accordance with, and as limited by, New York Labor Law
Section 201c.
(a)
(b)
Normally, except for medical reasons, requests for such
leave must be made at least five months prior to the
starting date. If less than five months notice is given,
the starting date of the leave may be delayed or the
leave may not be granted. Employees shall be allowed to
use sick leave during the period of disability associated
with termination of pregnancy as required by law.
No credit for advancement on the salary schedule shall be
earned during such leave. However, if a person takes
leave during one fiscal year and returns in another
fiscal year, s/he shall upon return from leave be placed
on the salary step s/he would have obtained had s/he not
taken leave, provided s/he has accumulated at least five
months c~edit towards the next step before taking leave.
(c) Membership in the group health insurance plan may be
retained during the leave upon payment of the full
premium (on a monthly basis in advance) by the employee.
(d)
(e)
The employee on leave under this section must return to
work no later than (1) year following the date of birth
or adoption. Unless extenuating circumstances exist, as
determined by the Superintendent, return shall be at the
start of a semester only, and notice of intention to
return shall be give by March 1 for September returns and
by October 1 for second semester returns. Upon return
from leave, the person will be reassigned by t~e
Department of Pupil Services to a position in accordance
with the terms of this contract.
The person on leave must provide written notice to the
Business Administrator three months prior to the
expiration of his/her leave of his/her intent to return
on his/her employment will be terminated at the end of
the leave.
to
( f) No employee 0 shall be eligible for a subsequent leave
under this section until s/he shall have retu~ned to full
time employment for an additional one (1) year period.
. ..
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ARTICLE VI
PENSION
Section 1 - Pension Plan
All members of the C.S.E.A . unit shall be entitled to be
and/or become members of the New York State Employees' Retirement
System, and in conjunction with Section 75i of the Retirement and
Social Security Law, shall be entitled to the full benefits of the
aforementioned retirement system plan.
ARTICLE VII
HEALTH INSURANCE, LIFE INSURANCE, FLEXIBLE BENEFITS PLAN
Section 1 - Health Insurance
All members of the C.S.E.A. unit shall be entitled to
participate in one of the district offered health insurance plans
provided the member pays the full premium.
Section 2 - Life Insurance
All members of the C.S.E.A. unit shall be entitled to a life
insurance program, with b.enefits,equal to twice the employees'
annual base salary, with all premiums paid by the district.
Section 3 - Flexible'Benefits Plan
Effective July 1, 1996, a Flexible Benefits Plan, as permitted
by Section 125 of the Internal Revenue Code, will be provided (on
a voluntary basis) to all employees covered by this agreement with
annual administrative costs p~id by the instructional-C.S.E.A.
enrollees.
ARTICLE VIII
PROTECTION OF EMPLOYEES
Section 1
1. Employees will immediately report all cases of assault
suffered by them in connection with their employment to their
Principal and Pupil Services Supervisor, in writing.
2. This report will be forwarded to the Business Administrator,
who will comply with any requests from the employee for
information relating to the incident or persons involved.
Section 2
1. The School District agrees to hold employees "harmless" from
any financial loss, including attorney's fees (hired by the
District), arising out of any claim, demand, suit, criminal
prosecution or judgment, by reason of any act or omission to
act by such employee,within Or without the school buildings,
provided such employee, at the time the act or omission
complained of, was acting in the discharge of duties within
his/her scope of employment or under the direction of the
School District.
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2.
This includes financial loss resulting to an employee from
taking students on trips authorized by the administration of
,the School District, provided the employee was acting in the
discharge of duties within the scope of employment. In view
of the fact that the School District cannot legally reimburse
an employee for any additional premium on automobile ins~rance
which may result from an accident occurring on such a trip, no
employee may be required to use a personal automobile for such
a trip.
Employees or their agent shall notify the Business
Administrator, through the Building Principal and Supervisor,
of any accident or claim against them which might be covered
by this section within ten (10) days after the accident occurs
or the employee knows of the claim. In addition, an employee
shall not be,entitled to the protection of this article unless
within five (5) days of the time the employee is served with
any summons, complaint, process, notice, demand or pleading,
the original or a copy thereof is delivered to the Business
Administrator of the District.
Section 3
All employees shall notify the Building Principal and
Supervisor, in writing, of,any incident in which it has been
found necessary to use physical force on a pupil. Such
notification shall take place on the day on which such
incident occurs. In cases where the employee does not
interpret the action as physical force, such notification
shall be given when requested.
Section 4
The School District will indemnify employees for damage caused
without negligence on the part of the employee, to personal
property necessary to be used in the discharge of duties while
the employee' is acting within the scope of employment at North
Colonie Schools. Such an indemnification is subject to a five
dollar ($5.00) deductible and shall be determined by the
Business Adminj,strator on the basis of satisfactory
explanation and proper
'.
depreciation of the article in
question. Theft or other disappearance of personal property
is not covered by this section.
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ARTICLE IX
REDUCTION IN STAFF
Section 1
"
There shall be no loss of Teacher Aide positions existing on
July 1, 1995 (these positions number 29.8), or of their hours
of work by reason of the District assigning job coaching
duties to persons other than Teacher Aides.
Section 2
Senior employees, defined as those with five (5) years'
experience whose positions are eliminated, may bump "a less
senior employee within their own position in the following
categories:
1. Elementary Computer Aide
2. Secondary Computer Aide
3. Elementary Special Education Teacher Aide
4. Junior High Special Education Teacher Aide
5. High School Special Education Teacher Aide
Bumping is allowed back to a level in whic~ the employee
previously worked at least one year and had acceptable
evaluations over the term in that area.
Special Education Teacher Aides assigned on a one-to-one basis
pursuant to a student individual education plan may not be
bumped.
ARTICLE X
RECIPROCAL RIGHTS
Section 1 - C.S.E.A. Representation
The Board recognizes the right of District employees to
designate C.S.E.A. representatives to appear on their behalf in
collective bargaining, grievances and disputes as to the terms and
conditions of this contract and to visit employees during working
hours, but not to interfere with the representative's or employee's
duties. Such representatives shall also be permitted to appear at
hearings upon the request of the employees.
Section 2 - Fair Administration
The Board shall administer its obligations under this contract
in a manner which shall be fair and impartial to all employees and
shall comply with all Federal and New York State laws with regard
to non-discrimination. .
Section 3 - Posting of C.S.E.A. Communications
The C.S.E.A. shall have the right to post notices and other
communications on existing C.S.E.A.-designated bulletin boards
maintained on the premises and facilities of the employer, subject
to the approval of the contents. of such notices and communications
by the Superintendent of Schools.
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Section 4 - No Change in Board Policy without Prior Notice
The Board agrees that there sha~l be no change in the written
policy which affects terms and conditions of employment without
prior notice to the C.S.E.A. that it is considering such a change.
The .C.S.E.A. shall then have the right to discuss such items with
the Board by filing a request with the Board no later than five (5)
calendar days after receipt of said notice.
Section 5 - C.S.E.A. Released Time for Meeting
Elected C.S.E.A. Unit Officers shall be allowed up to two (2)
work days for statewide or county C.S.E.A. annual meetings. .
Section 6 - Status of Agreement vs. Conflicting Board Regulation
This agreement shall supersede any rules, regulations or
practices of the Board which shall be contrary to or inconsistent
with its terms. The terms of this agreement which require
legislative action shall be incorporated into and be considered
part of the established policies of the Board.
Section 7 - Notices re continuation of Employment
Notices from the Superintendent of Schools with regard to
continuation of employment shall not be considered a violation of
the terms of this agreement.
Section 8 - Printing Expense
Copies of this agreement shall be given t.oall employees now
or hereafter employed by the Board. printing costs will be paid
for by the C.S.E.A.. Two hundred (200) copies will be provided to
the District Administration.
Section 9 - Rights Previously Accorded
Any rights, privileges or benefits already accorded to the
employees of the North Colonie Central School District shall not be
rescinded, except as a'result of collective bargaining.
ARTICLE XI
DISCIPLINE
Section 1 - Discipline
Discipline of employees covered by the provision of Section 75
of the New York Civil Service Law. shall be governed by the
procedures required therein.
.'
All other employees are at will employees and may be
disciplined and/or discharged without reference to the New York
civil Service Law.
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ARTICLE XII
GRIEVANCE PROCEDURE
Section 1.
WHEREAS the maintenance of a harmonious and cooperative
relationship between the Board of Education and its employees is
essential to the operation of the' schools , it is important to
secure equitable solutions to alleged grievances.
Section 2.
1. Grievance - a claim by an aggrieved party based upon any
claimed violation of this agreement, rules, regulations
or policies of the Board or administration.
2. Aggrieved Party - shall mean any person or group of
persons within the negotiating unit directly affected by
the grievance claim.
Section 3.
A. Stage I
Within fifteen (15) days of the time the aggrieved party knew
or should have known, of the act or condition on which the
grievance is based, the aggrieved party, either directly or
accompanied by a building representative, will present the
grievance orally, with a written copy, to his or her immediate
supervisor. (Special Education Teacher Aides will present to
the Assistant Director of P.P.S. (if the immediate supervisor
is the Assistant Director, the Director shall be present), and
Computer Room Aides will present to the School Principal.)
Such meeting with the immediate supervisor will be held during
non-school hours unless there is mutual agreement for other
arrangements.
Within five (5) school days, of the oral and written
presentation, the immediate supervisor shall give to the
aggrieved party an oral and written response.
B. Stage II
If the grievance is not resolved, in the opinion ,of the
aggrieved party, by such response, within five (5) school days
of the response, the aggrieved party shall state the grievance
in writing, sign and' file it with the Assistant
Superintendent. .
Within ten (10) school days after receiving the grievance, the
Assistant Superintendent shall communicate an' answer, with
supporting reasons, in writing to the grievant and the
building representative.
C. Stage III
1) If the aggrieved party and the Association feel that the
grievance was not resolved at Stage II, the grievant will
file an appeal in writing with the Superintendent of
Schools within ten (10) school days after receiving the
decision at Stage II.
..
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within fifteen (15) school days after receipt of the
appeal, the Superintendent of Schools shall hold a
hearing on the grievance. All those listed in Stage II
shall have a right to participate in this stage of the
procedure. No material, allegation or remedy not
presented at St~ges I and II'may be introduced at stage
III. The aggrieved party and the Association shall have
the right at the hearing to confront and cross-examine
all witnesses, to testify and call witness on behalf of
the aggrieved party and to be furnished with a copy of
minutes of the proceedings at each stage of the grievance
procedure, if such minutes were recorded.
3) within ten (10) school days after the conclusion of the
hearing, the Superintendent of Schools shall render a
written decision on the grievance and forward same to the
aggrieved party and the Association. .
4) The decision at Stage III shall be final.
\~...,
Ele 92-93 $9.639 $9.977 $10.328 $10.6.92 $11.070 $11.462
Computer 93-94 $10.000 $10~351 $10.715 $11y093 $11,485 $11.892
Room 94-95 $12.721 $13. 166 $13.628 $14.103 $14.596 $15.107
Aides 95-96 $13~ 198 $13,659 $14,139 $14,632 $15.143 $15,674
96-97 $13~693 $14,171 $14,670 $15.181 $15.711 $16.262
97 -98
.,.
, $14.206 $14,703 $15,220 "$15.750 $16.300 $16y871
JHS & SHS 92-93 $11.818 $12,231 $12,661 $13.102 $13.560 $14.035
Computer 93-94 $12.261 $12~690 $13.136 $13~593 $14.069 $14,561
Room 94-95 $12.721 $13.166 $13.628 $14.103 $14.596 '$15.107
Aides 95-96 $13.198 $13~659 $14y139 $14.632 $15~143 $15.674
96-97 $13,693 $14~171 $14.670 $15,181 $15,711 $16.262
97-98 $14~206 $14.703 $15,220 $15,750 $16,300 $16.871
Special 92-93 '$6.915 $7,160 $7.418 $7,664 $7.921 $8.190
Education 93-94 $7.174 $7.429 $7,696 $7,951 $8.218 $8.497
Teacher 94-95 $7.443 $7.707 $7.985 $8.250 $8.526 $8.816
Aides 95-96 $7,722 $7~996 $8~284 $8,559 $8y846 $9.146
96-97 $8,012 $8.296 $8,595 $8.880 $9.178 $9.489
. 97-98 $8~313 $8.607 $8~917 $9,213 $9.522 $9~845
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